Dear (NAME), 	
I’m writing to request approval to attend the OECD Local Development Forum 2025 Annual Conference, taking place from July 9th to 10th in Barranquilla, Colombia. 
The theme for this year’s conference is “Global inspirations, local transformations”. The Forum will explore how communities can better harness their local assets to deliver economic and social transformation in light of the environmental, technological and geo-political transitions reshaping our economies. Given its own transformation, Barranquilla – Colombia’s “Golden Gate” – provides a compelling backdrop to discuss how public, private and social economy actors can work together to support place-based change. 
Here are some compelling reasons for me to attend: 
1. In-depth learning: Through dynamic plenary sessions, interactive workshops, immersive study visits and side events. I will have opportunity to explore the latest OECD analysis and best practices around the world on key local development topics. Key topics on the agenda include how coastal communities can transition to the green economies of the future, how to bring more young people and women into local labour markets, and how businesses can have stronger social impacts in their communities. 

2. Zoom on Latin America: As the first OECD Local Development Forum held in Latin America, participants will take deep dives into the specific challenges and opportunities in the region, while also including linkages to broader global issues including addressing the high rate of labour market informality and leveraging the potential of the global events and creative sectors for growth.

3. Networking opportunities: This Forum presents a unique opportunity to connect with representatives of regional and national governments, employment and training agencies, economic and community development agencies, chambers of commerce, social innovators, businesses and NGOs from across the globe. I’ll be able to engage with peers and potential partners to exchange ideas and explore new opportunities for collaboration.

4. High-level speakers and dynamic programme:  The conference will give me the chance to gain knowledge from respected experts and experienced professionals, as they share their experiences, success stories, and actionable advice.

5. Study visits and parallel side events: In addition to the main conference programme, I’ll get to participate in study visits and parallel side events to discover Barranquilla place transformation. Study visits and PLACES Live: Local Initiatives Marketplace: In addition to the main conference agenda, I’ll get to participate in study visits and the PLACES Live to learn firsthand about successful local initiatives as well as participate in the official side events Programme with partner entities.  

Participating in the 2025 Local Development Forum will provide me with valuable knowledge and skills to strengthen my contributions to our organization’s success. The conference will offer meaningful insights and opportunities to build connections and long lasting relationships that can result in actionable strategies across our projects and initiatives.
There is no fee for registration, official conference lunches and dinner are included. Participants will need to cover their accommodation and travels costs. 
You can find more information about the event here. I am also available to discuss any questions you may have about the event.  
Thank you for considering this request. I look forward to your positive response. 
Best regards, 
(Your Name) 
(Your Job Title) 




