
MESSAGE TO PARTICIPANTS
Pre-meeting advice for remote participants
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Message to participants

Hello and welcome!

The session will begin shortly.
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Message to participants

In the meantime, here are some tips 
to help you get ready
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Pre-Meeting Advice

Where possible, use a wired 
connection, not Wi-Fi
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Pre-Meeting Advice

Use a headset or echo-cancelling 
microphone, for best quality
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Pre-Meeting Advice

Please keep your microphone muted, 
unless invited to speak
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Pre-Meeting Advice

Please activate your video camera
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Pre-Meeting Advice

Please sit facing a source of light,
so that you can be easily seen 
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Pre-Meeting Advice

Please familiarise yourself with the 
following Zoom features…
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During this slideshow,
press ALT

or Double Click
to see your Meeting Controls
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Test and activate your audio
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Mute and unmute your microphone
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If case of poor audio quality,
switch to dial-in by telephone. 
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Start and stop your video camera
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3.1

Chat and select person to
chat with
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Message to participants

For questions about the content of 
the programme, please CHAT to : 

Juergen LESKE

16



Message to participants

If you have technical problems, 
please use CHAT to speak to : 

Katja FEDOROVA
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3.1

See participants and
participant actions
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3.119

Rename yourself e.g.
Country: Firstname LASTNAME



3.1

Raise hand to request to speak

20



3.1

Lower hand and mute,
when finished
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3.1

Hide participants,
while sharing
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3.1

If you wish to switch
viewing modes
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Share your screen or
present a specific window
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Share your screen or
present a specific window
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3.1

Pause and unpause Sharing
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3.1

Stop sharing
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Pre-meeting Advice

Thank you!
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